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Vacancy announcements 
The Dalit NGO federation is an umbrella organisation dedicated to establishing Dalit Rights.  It has around 300 member organisations and a presence in 60 districts.  DNF with the support of DFID/ESP has recently launched the project "Improved Access to Socio-economic Opportunities for Dalits" in 10 districts.  The project focuses on 3 key areas: access to health and education, strengthening livelihood opportunities and advocacy for Pro-Dalit policies.  

DNF is looking for committed project staff for the following 5 Kathmandu based posts with regular field visits. The posts are for 3 years with a three month probation period. For all posts the applicant must have fluent spoken and written Nepali and English and good computer skills plus an awareness of caste and diversity issues

1) Project Manager

Key responsibilities 

· To work with partners to plan, implement, monitor and evaluate projects

· To build the capacity of project staff and partners

· To coordinate project activities and share learning with other agencies

· To be the focal point for project reporting and communication

· To manage the financial and human resources for the project
· To apply the principles of good governance throughout the project 

· To oversee all project advocacy activities at national level
Skills and Experience
Minimum requirement Bachelor's degree with 7 year's relevant experience or Master's degree with 5 year's experience in social science or any related field.  Must have experience working with community groups, managing partnerships and working to strengthen civil society.
2) Monitoring and Evaluation ( M and E) Officer 
Key responsibilities 

· To develop and implement effective M and E systems for the project

· To monitor and evaluate project progress against the project plan

· To take the lead on all aspects of M and E including data gathering, analysis, documenting and communication

· To lead on the capacity building of partner and staff in M and E 
· To organise project evaluation events 

Skills and Experience
Minimum requirement Bachelor's degree in social science or any related field with 3 year's plus relevant experience.  Must have experience of participatory M and E and working in partnership 

3) Communication and Documentation Officer
Key responsibilities 
· To develop and implement the communication plan for the project

· To liaise, coordinate and develop networks with DNF chapters, media organizations, CSOs and government line agencies
· To lead on the production of DNF promotional materials including newsletters and publications etc.

· To support the Project Manager organize project events

Skills and Experience
Minimum requirement Bachelor's degree in mass communication, social science or any related field with 3 year's plus relevant experience.  Must have excellent writing with editing skills.

4) Policy and Advocacy Officer

Key responsibilities 
· To plan, implement and evaluate the project's advocacy activities 
· To collaborate with and build relationships with government line agencies, CSOs and concerned stakeholders for effective advocacy. 
· To build the capacity of DNF regions, districts and its member organizations for effective advocacy.
· To be a focal point for linking grassroot issues to national level
· To explore and develop issue based alliances on livelihoods, health and education

· To organize awareness and rights related campaigns and events 

Skills and Experience
Minimum requirement Bachelor's degree in social science or any related field with 3 year's plus relevant experience.  Must have experience in Rights Based Approach to advocacy.

5) Finance and Administration Officer 

Key Responsibilities 

· To set up a transparent and accurate financial system for the project in line with guidelines

· To manage all aspects of accounting, procurement and audits for the project.

· To develop financial plans for the project and to monitor and report on the implementation of these.  

· To arrange staff training, appraisals and other administrative matters as required.

· To build the capacity of project staff in financial areas.
Minimum requirement Bachelor's degree in management with 3 year's plus relevant experience.  Must have experience in handling accounting software and working with multiple donors.
How to apply 

For further information please visit www.dnfnepal.org.  To apply please send your CV with a maximum of 4 pages outlining your key roles and responsibilities plus a personal statement of up to 1 page maximum outlining why you would be suitable for the post to jobs@dnfnepal.org by no later than the 28th August 2009. DNF welcomes applications from interested candidates, particularly minority groups, including Dalits, Women, Indigenous groups and people with disabilities.
_1293832320.bin

